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Logging In 

1. Go to www.pathwaystoministry.com and login.  

2. Your username is usually firtnamelastname, but may be your email address. Contact 

your DCOOM registrar or the Conference Registrar’s office if you are uncertain of your 

username. 

3. Your password is issued at the time of signing in for the first time. 

4. Select the correct conference (Nebraska-Kansas Area). 

5. Once logged in, click on your name at the top left of the page. This will open up your 

profile. 

If you have not yet been set up as a user, contact either the BOOM registrar or the district 

registrar to set you up as a user. Note that you will only have access to your personal 

profile. 

 

http://www.pathwaystoministry.com/
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Filling Out Blank Forms 

1. Click on the current track for the user (associate membership, local pastor, etc). Your 

track is located just below your name after Status, Profile, Comments, Files. 

2. Click on the appropriate section title for the document you are filling out. 

 
3. Scroll to the bottom of the page. You will see an area titled “Conference Files”. These 

are blank forms to be used for your particular area. Click on the file name to open the 

blank document in an internet browser window. 

4. BEFORE you fill out the form, save a blank copy to your computer. Once saved, close the 

internet browser window that opened the blank form. 

5. Go to the blank form on your computer. It will open will open with Adobe Reader. Be 

sure that you have the most recent version installed on your computer. 

6. Once completed, save the form. It will save over the blank copy and replace it with the 

completed copy. 

Blank forms must be saved to your computer first. Forms filled out in the internet browser 

will not save with changes. If you have filled out your form in an internet browser window, 

you will only be able to print the changes, not save them. Please always save a blank copy to 

your computer first to avoid this confusion. 
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Uploading Files to a User Profile 

1. Click on the current track for the user (associate membership, local pastor, etc). 

2. Click on the appropriate section title for the document you are uploading. The files must 

be named as the current interview year and the section title. They are preferred to be in 

PDF format. 

3. If you have a document to upload that does not have a section title listed for it, upload it 

to the section “correspondence”. 

 
4. After you click on the section title, there will be a place to “browse” for files at the 

bottom of the page. Click “browse” and find where you saved your PDF file. 

 
5. Click the “upload” button. 
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Marking Sections as Complete 

1. Click on the current track for the user. 

2. Click on the appropriate section title. 

 

3. Under “Status”, click the drop-down arrow. 

4. Select the appropriate status for this section. 

 
5. Click the “Change” button. 

 

Note: Only District Registrars and the BOOM Registrar can change statuses on DS 

Reports and DCOM Interviews. Only the BOOM Registrar can change the statuses on 

BOOM Interviews. 
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Definitions 

Track – This is what you are applying for. It is not your current relationship with the conference, 

but rather what you are working towards in the next 12 months. 

Section – These are the individual steps that you see on your track. Each step must be 

completed by either acknowledging that you’ve done the requested material, or by uploading a 

file to the section that documents completion. 

Conference Files – These are blank forms that are on Pathways for you to download to your 

computer. They are the same blank files that are located on the Great Plains website. 

Conference files, if needed for a section step, are located at the bottom of the section page. 

Each conference file is labeled according to which conference it belongs to. Save the blank form 

to your computer, fill in the information, and upload it to the section. 

Files – These are your items that are uploaded to Pathways. They can be Word documents, PDF 

documents, JPEG pictures, and MP4 videos. Each file will show an upload date and who 

uploaded it. Please change your file names to include the year of your interview and the exact 

name of the form used. 

Status – This is what you see when you open a section. This shows how far along you are to 

completing the section step. The 4 options available to you are as follows. 

Complete – This means you’ve uploaded files to complete the step. 

Not Applicable – This means you are not required to submit the material requested 

either because it is not requested by your conference, or because you have previously 

completed the material required. 

Not Yet Started – This is what shows by default. It means you’ve not yet downloaded 

blank forms or are not working on the step yet. 

Started – This means you’ve downloaded the blank forms and are currently in the 

process of completing the material. 

 

 


