
News and Information for Local Churches 

 Move this year? — Go directly to this link at irs.gov for help and advice on the im-
pact in relationship to the Affordable Care Act. 

 Employee or Independent Contractor? — Are persons receiving payment from a 
church employees or independent contractors?  Go to the Department of Labor to 
read a memo from the US Department of Labor dated July 15, 2015 that will help 
you determine the answer. 

 2017 Benefits Enrollment — Enrollment for all clergy for 2017 other optional cover-
ages is again being done online this year with a deadline for enrollment of October 
21.  All fulltime and 3/4 time clergy will need to go online to  change coverage or 
start  new coverage.  There is no need to go online if a person wishes to retain the 
same coverage as was selected for 2016. An email has been sent out about this.  
Delta Dental is the only optional plan to have an increase in cost.  If you have Met-
Life Supplemental Life you can continue current coverage levels.  If you choose to 
increase levels or start new coverage you will be required to complete Statement of 
Health for each person enrolled or elect to  enroll. 

 New due date for filing with the Social Security Administration (SSA).   The due 
date for filing 2016 Forms W-2, W-2AS, W-2CM, W-2GU, W-2VI, W-3 and W-3SS 
with the SSA is now January 31, 2017 (as opposed to prior years when the deadline 
was February 28), whether you file using paper forms or electronically. 

 New filing date. Public Law 114-113, Division Q, section 201, requires Form 
1099-MISC to be filed on or before January 31, 2017, when you are reporting 
nonemployee compensation payments in box 7. 

 Is your church raising funds for a person or family in need?  If so, please note 
that such donations (even when given to the church) are not tax deductible.  Any 
such fund-raisers must be for a generic assistance fund from which grants can be 
made to several people over time.  Criteria for such grants must be established 
in advance and a process set in place to determine what grants to make.  If all 
that is in place then gifts to such a fund can be tax-deductible to donors.   
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In This Issue 

From the Treasurer/Director of Administrative Services 

 In this edition of “News from Administrative Services” you will find information on enrollment for optional benefit 
coverage for clergy, new filing deadlines set by the IRS, and great news about property, liability, and Worker Compen-
sation insurance coverage. 

 Also included in this issue is an end-of-year checklist for local church financial officers.  Along with that please note 
the year-end deadline that is announced for receipt in the Treasurer’s Office of any money you wish to have credited 
to the year 2016. 

 Finally just a word about giving to mission and ministry thru the Annual Conference.  We have been doing well this 
year and as a result giving to Mission Shares is up 1.53% over one year ago through the end of September!  Thanks to 
all of you for your dedication to our shared mission!     Gary A. Beach 

N e w s  f r o m  A d m i n i s t r at i v e  S e r v i c e s  

http://www.irs.gov/Affordable-Care-Act/Individuals-and-Families/Moving-this-Year-If-You-Receive-the-Premium-Tax-Credit,-Report-this-Life-Event
http://www.dol.gov/whd/workers/Misclassification/AI-2015_1.htm
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Year-End Checklist 
Year-end Contributions: Any money received by the church (in the offering plate or otherwise) after December 31 

must be reported as 2017 giving for tax purposes. This is true even if the check is dated in 2016. The only excep-
tion is for checks that are mailed and bear a 2016 postmark. 

Charitable Contribution Acknowledgement Requirements:  Based on IRS publication 1771 churches should follow 
certain guidelines for providing acknowledgements to their members for contributions that are made to the 
church.  The following is a brief summary of information from Publication 1771. http://www.irs.gov/pub/irs-
pdf/p1771.pdf 

Requirement on when to provide a written acknowledgement: 

 a donor must have a bank record or written communication from a charity for any monetary contribution be-
fore the donor can claim a charitable contribution on his/her federal income tax return 

 a donor is responsible for obtaining a written acknowledgment from a charity for any single contribution of 
$250 or more before the donor can claim a charitable contribution on his/her federal income tax return 

 a charitable organization is required to provide a written disclosure to a donor who receives goods or services 
in exchange for a single payment in excess of $75 

The church should provide statements to donors for cash or checks to assist the donor with their tax deductions.  
Although the church will incur no penalty if it does not provide these statements, without a written acknowledge-
ment, the donor cannot claim a tax deduction greater than $250.  The statement should include the following for 
cash or check contributions: 

 Name of organization 

 Amount of cash contribution 

 Statement that no goods or services were provided by the organization in return for the contribution, if that 
was the case 

If the donor provided non cash contributions, the statement should include the following: 

 Name of the organization 

 Description (not the value) of non-cash contributions 

 Description of good faith estimate of the value of goods or services, if any, that an organization provided in 
return for the contribution 

 Statement that goods or services, if any, that an organization provided in return for the contribution     consist-
ed entirely of intangible religious benefits (described later in pub 1771), if that was the case 

Please refer to publication 1771 for more in depth information regarding Contribution acknowledgements. 

Consider including a note in your bulletin or newsletter advising people to delay filing their tax return until after they 
have received their contribution receipt from the church.  A sample bulletin notice may read as follows: 

“To ensure the deductibility of your church contributions, do not file your 2016 income tax return until you 
have received a written acknowledgment of your contributions from the church. Some of your contributions 
may not be tax-deductible if you file your tax return before receiving a written acknowledgement of your 
contributions from the church.” 

Christmas Gifts: Be sure to correctly report cash Christmas gifts to the pastor or paid staff.  If the payment is made, 
collected or suggested by the church (e.g. love offering), it is taxable and should be reported as income on the 
Form W-2. 

2017 Housing Resolution: Is your pastor’s Housing Resolution in place for next year?  The resolution cannot be 
made retroactive.  A copy should be given to the treasurer and/or business administrator in addition to the pastor.  
Go to www.greatplainsumc.org/chargeconferenceresources for more information. 

2017 Clergy Support Worksheet: The church treasurer and/or business administrator should be given a copy of the 
Clergy Support Worksheet .  Go to www.greatplainsumc.org/chargeconferenceresources  for more information. 

Pension Contribution: Do you have a pastor or lay employee that wishes to increase their personal pension (UMPIP) 
contribution?  A new Salary Reduction Agreement must be completed and kept on file.  In addition, you will  

(Continued on page 3) 

http://www.irs.gov/pub/irs-pdf/p1771.pdf
http://www.irs.gov/pub/irs-pdf/p1771.pdf
http://www.greatplainsumc.org/chargeconferenceresources
http://www.greatplainsumc.org/chargeconferenceresources
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Year-End Checklist continued 

   need to complete a UMPIP Billing Change Form and send it to the General Board of Pension.  Billing change forms 
may be downloaded from the conference website, or contact Carol Fusaro at 1-877-972-9111 (272-9111 in Topeka 
calling area) or Carol (Jackson) Taylor at 1-800-745-2350 (684-0266 in Wichita calling area). 

Tax Forms: Don’t forget to order tax forms.  All pastors and lay employees must receive a Form W-2 by January 31. 
The church should issue a Form 1099 for fees paid to contractors and companies that are not incorporated. Forms 
can be obtained from office supply stores or by calling the IRS toll-free number 1-800-829-3676 or visiting the IRS 
web site at www.irs.gov.  You may file online with the Social Security Administration for free.  You must register to 
use this service.  Go to http://www.ssa.gov/employer/ to take advantage of this service. 

2017 Mileage Rate:  Watch for the announcement of the 2017 mileage rate for miles driven for business  (business 
standard mileage rate) by the pastor.   http://www.irs.gov/Tax-Professionals/Standard-Mileage-Rates   

carry a lower property rate. 

 Vacant buildings are allowed and no coverage restrictions if a 
location is vacant or unoccupied   

 Broad property perils which includes flood, earthquake, mine 
subsidence, mechanical breakdown, etc.   

 Blanket property coverage with no coinsurance penalties if under-
insured 

 Stained glass and pipe organs included in the blanket value 

 Written on cost to rebuild with like, kind and quality; no deduc-
tion for depreciation. 

 Provides $500,000 additional coverage for bringing a building up 
to code after a claim occurs 

 Sexual Misconduct limits are $1,000,000 per claims/$3,000,000 
aggregate per church with an additional overall $5,000,000 in the 
umbrella. 

 Professional liability including pastoral counseling included 

 Crime – Employee Dishonesty including computer fraud is in in-
cluded 

 Auto included and no restriction for 15 passenger vans 

 Includes coverage for mission trips (foreign & domestic) 

 Directors and Officers and Employment Practices Liability cover-
age is included 

 Dedicated claims adjusters just for the Conference program 

Click on the link to the Great Plains website to obtain an application 
at http://www.greatplainsumc.org/propertyliabilityinsurance. 

Make sure and complete the application in full.  If you have ques-
tions, call Sue Courtney at 913-236-3017.  Send the application to 
Assured SRA at sue_c@srains.com ; or you can fax to 913-831-4730.   

Mission Share Deadline 
All 2016 remittances must be postmarked on or before January 9, 2017.  Remittance sent after January 1 must clear-
ly be marked with “December 2016” if you are remitting 2016 money.   Money postmarked after January 9 will be 
considered 2017 money regardless of how the remittance is marked.  Tips for submitting final payment: 
 Verify that the total of your remittance form and the check amount agree. 
 Make check payable to GREAT PLAINS CONFERENCE and mail it along with a remittance form to PO Box 4837, 

Topeka, KS 66604.  Do not include benefit payments in this mailing as they go to a different PO Box. 
 If you are unable to meet the mailing deadline contact the office in Topeka (877-972-9111) to authorize a one-

time automatic debit out of your church account.  You must turn in the ACH withdrawal form no later than 10 
a.m. January 9 to ensure the payment is received at the bank by the deadline. 

Mission Share letters for 2017 are already posted on the website.  Remittance forms for 2017 will be loaded there 
January 9, 2017 after 2016 remittances close. 

We have great news to report!  The renewal will be finalized in early 
December but: 

 Property rates will be reduced significantly due to loss experience.   

 A tiered deductible plan based upon property value is being negoti-
ated with our vendor.  Small valued churches will have a lower 
deductible; high valued churches will see a deductible increase and 
most will remain at the current deductible levels.  All indications 
are that we are going to accomplish this for the upcoming year.  
Those with a higher deductible will see more of a decrease in rate.   

 Our property insurance company has agreed to a 3 year rate guar-
antee with certain loss ratio requirements..   

 Workers’ Compensation rates are decreasing as well.  Premiums for 
each church are based upon the payroll and the classification codes 
of employees.   

 Liability rates will have an increase this year due to claims.  This 
premium is the smallest portion of the overall cost; so it will not 
impact the overall savings significantly. 

The property/liability program (that covers churches in the former 
Kansas East Conference) is available to all churches within the former 
Kansas West and Nebraska Conferences.   With this rate reduction, 
we are hoping that more churches in the Great Plains Conference will 
join this program.  A few key points to remember when evaluating 
your current coverage compared to the Conference program: 

 A claim by a church in the Conference program will not affect their 
premium.  The Conference premium is based upon overall loss 
experience of the entire group. 

 Frame construction is allowed; including locations in non-fire pro-
tected areas.  Non-Combustible and Fire Resistive constructions 

Update on Property, Liability and Workers’ Compensation Insurance for 2017 

http://www.irs.gov
http://www.ssa.gov/employer/
http://www.irs.gov/Tax-Professionals/Standard-Mileage-Rates
http://www.greatplainsumc.org/propertyliabilityinsurance
mailto:sue_c@srains.com


Gary Beach, Treasurer/Director 
of Administrative Services 
gbeach@greatplainsumc.org 
877-972-9111  
 
Niki Buesing, Controller 
nbuesing@greatplainsumc.org 
877-972-9111  
 
Adryan Eubanks, Accounts Re-
ceivable Accounting Assistant 
ar@greatplainsumc.org   
877-972-9111  
 
Toby Carver, Technology Coordi-
nator (Wichita) 
tcarver@greatplainsumc.org 
800-745-2350  
 
Mary Conrad, Campus Ministry 
and New Church Development 
Accountant (Wichita) 
mconrad@greatplainsumc.org 
800-745-2350  
 
Carol Fusaro, Pension and Health 
Benefits Officer/Human Resources 
Director 
cfusaro@greatplainsumc.org 
877-972-9111  

Carol (Jackson) Taylor, Assistant  
Benefits Officer, Wichita 

800-745-2350  

877-972-9111  
 
Pat McKaig, Property Manager 
(Wichita) 
pmckaig@greatplainsumc.org 
800-745-2350  
 
Peggy Mihoover, Assistant Bene-
fits Officer 
pmihoover@greatplainsumc.org 
877-972-9111  
 
Jan Swift, Accounts Payable Ac-
counting Assistant 
jswift@greatplainsumc.org 
877-972-9111  

Local Church Report to Annual Conference 
(Statistical Report) 

This report will be submitted online via a link on the conference 
website.  Contact your district office if internet access is not avail-
able.  Information to help churches complete this report will be 
sent to church pastors.  Additional information is available at 
www.greatplainsumc.org/statisticalreportresources and will be up-
dated in early December. 

The deadline for submitting reports is 5:00 PM January 31, 2017. 

Administrative Services Contacts: 

(all staff in Topeka unless otherwise noted) 
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Giving for Mission thru 

September 2016 
 

 

Mission Share 62.71% 

Mission Agency Support 39.03% 

  

District Mission Share:  

     Blue River  59.82% 

     Elkhorn Valley 69.43% 

     Gateway 66.03% 

     Great West 68.91% 

     Missouri River 58.82% 

     Prairie Rivers 68.56% 

  

Special Sundays $219,258 

General Advance $184,357 

Conference Advance $222,097 

Mission Agency Advance $55,705 

Minimum Salaries Set for 2017 
The Great Plains Conference set minimum 
salaries for clergy serving churches (or as 
conference staff) which are 2% above the 
figures for 2016. The figures for 2017 are: 

   Full-time local pastors  $35,445 
   Associate Members  $37,740 
   Provisional Members  $40,035 
   Full Members   $42,330 

The above minimums are inclusive of utili-
ties.  Churches that currently pay parson-
age utilities either directly or as a separate 
allowance are encouraged to include this 
amount in the pastor’s base salary. 

Please share this newsletter with anyone 

you believe would be interested.  To add additional 

persons to the mailing list, email   

jmcgranahan@greatplainsumc.org 

(Those who automatically receive this are 

treasurers, financial secretaries, chairs of Fi-

nance Committees, presidents of Boards of 

Trustees, chairs of Staff-Parish Relations, and 

pastors.) 

mailto:gbeach@greatplainsumc.org
mailto:nbuesing@greatplainsumc.org
mailto:tcarver@greatplainsumc.org
mailto:mconrad@greatplainsumc.org
mailto:cfusaro@greatplainsumc.org
mailto:cjackson@greatplainsumc.org
mailto:llindenmuth@greatplainsumc.org
mailto:jmcgranahan@greatplainsumc.org
mailto:pmckaig@greatplainsumc.org
mailto:pmihoover@greatplainsumc.org
mailto:jswift@greatplainsumc.org
mailto:jmcgranahan@greatplainsumc.org

