
News and Information for Local Churches 

  Pastor I-9 Forms — Ordained and licensed pastors completed I-9 forms at the 2015 Annu-
al Conference.  These are being kept on file at the district offices.  Local churches still need to 
obtain and retain on file an I-9 form if they receive a DSA or CLM as their pastor and for any 
other lay staff hired by the church. 

  Parsonage damage deposit — Churches in the former Kansas West Conference with a 
parsonage used to collect a damage deposit when a new pastor moved in.  The Great Plains 
conference no longer does this but has other mechanisms to deal with any damage 
done.  Any former KS West church that still has a damage deposit from the current or a for-
mer pastor should refund those deposits to the pastor(s).  If an issue of parsonage care arises 
in any church that church should contact their district office. 

  Move this year? — Go directly to this link at irs.gov for help and advice on the impact in 
relationship to the Affordable Care Act. 

  Employee or Independent Contractor? — Are persons receiving payment from a church 
employees or independent contractors?  Go to the Department of Labor to read a memo 
from the US Department of Labor dated July 15, 2015 that will help you determine the an-
swer. 

  Liability for ignoring donors’ designations — Go to Church Law & Tax Report to read an 
article by Richard R. Hammar on the Church Law & Tax website.  Don’t put your church in 
jeopardy as it handles the gifts given to it. 

  2016 Health Benefits Enrollment — Enrollment for all clergy for 2016 other optional cov-
erages and for conference staff 2016 health benefits and will be done online this year.  All 
fulltime and 3/4 time clergy  and conference staff will need to go online to confirm they want 
to continue coverage they currently have, change coverage, or start  new coverage.  An email 
will be sent out when the site is up and open enrollment will begin.  Delta Dental is the only 
optional plan to have an increase in cost.  If you have MetLife Supplemental Life you can con-
tinue current coverage levels.  If you choose to increase levels or start new coverage you will 
be required to complete Statement of Health for each person enrolled or elect to  enroll. 

  The General Council on Finance and Administration of the UMC has a number of contracts 
with vendors that might benefit your church.  Go to umcmarket.org,  

joyfully2umc.org, pnf.com , and staplesadvantage.com to take a look and see what might be 
helpful in your local situation. 

A Newsletter for Church Treasurers, Financial Leaders and Pastors 

O c t o b e r  2 0 1 5  

Treasurer’s Message 1 

News and Information 1 

Year End Checklist 2-3 

Mission Share Deadline 3 

Minimum Salaries Set 3 

Workplace Posting 
Requirements 

3 

Parsonage Utility 
Payments 

3 

Giving for Missions 4 

Benefit Bill Payment 4 

Staff contacts 4 

Statistical Report 4 

  

  

  
  

  

In This Issue 

From the Treasurer/Director of Administrative Services 

 In this edition of “News from Administrative Services” you will find information on enrollment for optional benefit 
coverage, I-9’s for clergy and other staff, parsonage damage deposits (former KS West only),  the impact of moves on 
clergy related to the ACA, the difference between an employee and an independent contractor, and what happens if a 
church ignores a donor’s designation on a gift to the church. 

 Also included in this issue is an end-of-year checklist for local church financial officers.  Along with that please note 
the year-end deadline that is announced for receipt in the Treasurer’s Office any money you wish to have credited to 
the year 2015. 

 Finally just a word about giving to mission and ministry thru the Annual Conference.  We had a very good summer 
and as a result giving to Mission Shares is up 2.13% over one year ago!  Giving to NE Retiree Health is up 3.06%!  
Thanks to all of you for your dedication to our shared mission!     Gary A. Beach 

N e w s  f r o m  A d m i n i s t r at i v e  S e r v i c e s  

http://www.irs.gov/Affordable-Care-Act/Individuals-and-Families/Moving-this-Year-If-You-Receive-the-Premium-Tax-Credit,-Report-this-Life-Event
http://www.dol.gov/whd/workers/Misclassification/AI-2015_1.htm
http://www.churchlawandtax.com/cltr/2015/july-august/liability-for-ignoring-donors-designations.html?utm_source=cltupdate&utm_medium=Newsletter&utm_term=16258437&utm_content=368567928&utm_campaign=2013
https://umcmarket.org/dn-umc/#show/topDeals
http://joyfully2umc.org/
http://www.pnf.com/book/0130955/
http://www.staplesadvantage.com/sites/united-methodists/index.html
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Year-End Checklist 
Year-end Contributions: Any money received by the church (in the offering plate or otherwise) after December 31 

must be reported as 2016 giving for tax purposes. This is true even if the check is dated in 2015. The only excep-
tion is for checks that are mailed and bear a 2015 postmark. 

Charitable Contribution Acknowledgement Requirements:  Based on IRS publication 1771 churches should follow 
certain guideli5es for providing acknowledgements to their members for contributions that are made to the 
church.  The following is a brief summary of information from Publication 1771. http://www.irs.gov/pub/irs-
pdf/p1771.pdf 

Requirement on when to provide a written acknowledgement: 

 a donor must have a bank record or written communication from a charity for any monetary contribution 
before the donor can claim a charitable contribution on his/her federal income tax return 

 a donor is responsible for obtaining a written acknowledgment from a charity for any single contribution of 
$250 or more before the donor can claim a charitable contribution on his/her federal income tax return 

 a charitable organization is required to provide a written disclosure to a donor who receives goods or ser-
vices in exchange for a single payment in excess of $75 

The church should provide statements to donors for cash or checks to assist the donor with their tax deductions.  
Although the church will incur no penalty if it does not provide these statements, without a written acknowledge-
ment, the donor cannot claim a tax deduction greater than $250.  The statement should include the following for 
cash or check contributions: 

 Name of organization 

 Amount of cash contribution 

 Statement that no goods or services were provided by the organization in return for the contribution, if that 
was the case 

If the donor provided non cash contributions, the statement should include the following: 

 Name of the organization 

 Description (not the value) of non-cash contributions 

 Description of good faith estimate of the value of goods or services, if any, that an organization provided in 
return for the contribution 

 Statement that goods or services, if any, that an organization provided in return for the contribution     con-
sisted entirely of intangible religious benefits (described later in pub 1771), if that was the case 

Please refer to publication 1771 for more in depth information regarding Contribution acknowledgements. 

Consider including a note in your bulletin or newsletter advising people to delay filing their tax return until after they 
have received their contribution receipt from the church.  A sample bulletin notice may read as follows: 

“To ensure the deductibility of your church contributions, do not file your 2015 income tax return until you 
have received a written acknowledgment of your contributions from the church. Some of your contributions 
may not be tax-deductible if you file your tax return before receiving a written acknowledgement of your 
contributions from the church.” 

Christmas Gifts: Be sure to correctly report cash Christmas gifts to the pastor or paid staff.  If the payment is made, 
collected or suggested by the church (e.g. love offering), it is taxable and should be reported as income on the 
Form W-2. 

2016 Housing Resolution: Is your pastor’s Housing Resolution in place for next year?  The resolution cannot be 
made retroactive.  A copy should be given to the treasurer or business administrator in addition to the pastor.  
Go to www.greatplainsumc.org/chargeconferenceresources for more information. 

2016 Clergy Support Worksheet: A copy of the Clergy Support Worksheet should be given to the church treasurer 
and/or business administrator.  Go to www.greatplainsumc.org/chargeconferenceresources  for more infor-
mation. 

http://www.irs.gov/pub/irs-pdf/p1771.pdf
http://www.irs.gov/pub/irs-pdf/p1771.pdf
http://www.greatplainsumc.org/chargeconferenceresources
http://www.greatplainsumc.org/chargeconferenceresources
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Year-End Checklist continued 

Pension Contribution: Do you have a pastor or lay employee that wishes to increase their personal pension (UMPIP) 
contribution?  A new Salary Reduction Agreement must be completed and kept on file.  In addition, you will need 
to complete a UMPIP Billing Change Form and send it to the General Board of Pension.  Billing change forms may 
be downloaded from the conference website, or contact Carol Fusaro at 1-877-972-9111 (272-9111 in Topeka 
calling area) or Carol Jackson at 1-800-745-2350 (684-0266 in Wichita calling area). 

Tax Forms: Don’t forget to order tax forms.  All pastors and lay employees must receive a Form W-2 by January 31. 
The church should issue a Form 1099 for fees paid to contractors and companies that are not incorporated. 
Forms can be obtained from office supply stores or by calling the IRS toll-free number 1-800-829-3676 or visiting 

the IRS web site at www.irs.gov.  You may file online with the Social Security Administration for free.  You must 
register to use this service.  Go to http://www.ssa.gov/employer/ to take advantage of this service. 

2016 Mileage Rate:  Watch for the announcement of the 2016 mileage rate for miles driven for business  (business 
standard mileage rate) by the pastor.   http://www.irs.gov/Tax-Professionals/Standard-Mileage-Rates   

Minimum Salaries Set for 2016 
The Great Plains Conference set minimum salaries for 
clergy serving churches (or as conference staff) in 2016.  
Due to a very small increase in the cost of living index 
in the U.S. these minimums were kept the same as they 
have been in 2015. 
 The figures for 2016 are: 

 Full-time local pastors  $34,750 
 Associate Members  $37,000 
 Provisional Members  $39,250 
 Full Members   $41,500 
The above minimums are inclusive of utilities.  Church-
es that currently pay parsonage utilities either directly 
or as a separate allowance are encouraged to include 
this amount in the pastor’s base salary in 2016. 

Mission Share Deadline 
All 2015 remittances must be postmarked on or before 
January 8, 2016.  Remittance sent after January 1 must 
clearly be marked with “December 2015” if you are re-
mitting 2015 money.   Money postmarked after January 
8 will be considered 2016 money regardless of how the 
remittance is marked.  Tips for submitting final payment: 
 Verify that the total of your remittance form and the 

check amount agree. 
 Make check payable to GREAT PLAINS CONFERENCE 

and mail it along with a remittance form to PO Box 
4837, Topeka, KS 66604.  Do not include benefit pay-
ments in this mailing as they go to a different PO Box. 
 If you are unable to meet the mailing deadline contact 

the office in Topeka (877-972-9111) to authorize a 
one-time automatic debit out of your church account.  
You must turn in the ACH withdrawal form no later 
than 10 a.m. January 7 to ensure the payment is re-
ceived at the bank by the deadline. 

Mission Share letters for 2016 are already posted on the 
website.  Remittance forms for 2016 will be loaded there 
January 8, 2016 after 2015 remittances close. 

Federal/State Workplace Posters 
Posters that need to be displayed in the workplace are 
free from the government agency.  For information on 
those that churches are required to post for their em-
ployees to see go to   
http://www.greatplainsumc.org/workplacepostingrequir
ements 

2016 Clergy Support Worksheet  
Parsonage Utility Payments 

Line 1 on this worksheet now reads “Base salary budg-
eted from local church sources (include utilities…).  
How does this affect parsonage utility accounts set up 
under the church name and paid by the church?  Must 
the church accounts be cancelled so the pastor can set 
up his own utility accounts?   
The church utility accounts do not need to be can-
celled.  The church should re-direct the budgeted ex-
pense amount for parsonage utilities to pastor wages 
increasing the total budgeted pastor wages.  The 
church will give the utility bills to the pastor as they are 
received and the pastor will issue payments to the utili-
ty companies.   
Make sure the compensation and designated Clergy 
Housing Allowance amounts on the pastor’s 2016 
Housing Allowance Resolution form are increased to 
include the estimated utility payments. . 

http://www.irs.gov
http://www.ssa.gov/employer/
http://www.irs.gov/Tax-Professionals/Standard-Mileage-Rates
http://www.greatplainsumc.org/workplacepostingrequirements
for%20information%20on%20what%20churches%20are%20required%20to%20post%20for%20their%20employees
for%20information%20on%20what%20churches%20are%20required%20to%20post%20for%20their%20employees


Gary Beach, Treasurer/Director 
of Administrative Services 
gbeach@greatplainsumc.org 
877-972-9111  
 
Niki Buesing, Controller 
nbuesing@greatplainsumc.org 
877-972-9111  
 
Open Position, Accounts Receiv-
able Accounting Assistant 
santholz@greatplainsumc.org 
877-972-9111  
 
Toby Carver, Technology Coordi-
nator 
tcarver@greatplainsumc.org 
800-745-2350  
 
Mary Conrad, Campus Ministry 
and New Church Development 
Accountant 
mconrad@greatplainsumc.org 
800-745-2350  
 
Carol Fusaro, Pension and Health 
Benefits Officer/Human Resources 
Director 
cfusaro@greatplainsumc.org 
877-972-9111  

Carol Jackson, Assistant  Benefits 
Officer, Wichita 

800-745-2350  

877-972-9111  
 
Pat McKaig, Property Manager 
pmckaig@greatplainsumc.org 
800-745-2350  
 
Peggy Mihoover, Assistant Bene-
fits Officer 
pmihoover@greatplainsumc.org 
877-972-9111  
 
Jan Swift, Accounts Payable Ac-
counting Assistant 
jswift@greatplainsumc.org 
877-972-9111  

Local Church Report to Annual 
Conference (Statistical Report) 

This report will be submitted online via a link on the conference 
website.  Contact your district office if internet access is not avail-
able.  Information to help churches complete this report will be 
sent to church pastors.  Additional information is available at 
www.greatplainsumc.org/statisticalreportresources and will be up-
dated in early December. 

The deadline for submitting reports is 5:00 PM January 31, 2016. 

Administrative Services Contacts: 
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Giving for Mission thru 

September 2015 
 

 Mission Share 61.18% 

Mission Agency Support 38.73% 

NE Retiree Health 55.72% 

  

District Mission Share:  

     Blue River  53.59% 

     Elkhorn Valley 67.62% 

     Gateway 66.83% 

     Great West 65.92% 

     Missouri River 63.55% 

     Prairie Rivers 72.07% 

  

Special Sundays $242,949 

General Advance $185,085 

KS Bridges to the Future $3,495 

Conference Advance $175,361 

Mission Agency Advance $53,766 

Benefit Bill Payment 
Wish to sign up for automatic bank 
draft?  Or, do you want to learn about 
how to pay your benefit bill online?  
Contact Peggy Mihoover at the Topeka 
office by emailing 
pmihoover@greatplainsumc.org or 
calling 1-877-972-9111. 

Please share this newsletter with any-

one in your church you believe would 

be interested.  To add additional per-

sons to the mailing list, email  

jmcgranahan@greatplainsumc.org 
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